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Serving Suffolk Communities 

DIOCESE OF ST EDMUNDSBURY AND IPSWICH 

SAFEGUARDING CHILDREN PROCEDURES 

July 2009 Update 

Introduction 

These procedures are based on the Church of 

England Child Protection Policy, 2004, in which 

the theological approach to safeguarding is 

defined as one that; 

“Every human being has a value and dignity 

which comes from God’s creation of male and 

female in his own image and likeness.  Christians 

see this as fulfilled by God’s re-creation of us in 

Christ.  Among other things this implies a duty to 

value all people as filled with the Holy Spirit and 

therefore to protect them from harm.  Christ saw 

children as demonstrating a full intimate 

relationship with God.  He gave them status, time 

and respect.” 

[Church of England (2004) Protecting All God’s Children, 

page 3, Section 2.1, Church House Publishing: London] 

 

Due to the significant changes in legislation and 

statutory guidance since that document was 

published, these revised procedures have been 

developed in partnership with the Suffolk 

Safeguarding Children Board and Suffolk Police 

Public Protection Unit.  The term „children‟ refers 

to all those under 18 years of age. 

Key Principles of the Policy  

 that there is a commitment to the 

safeguarding, care and nurture of children 

within church communities. 

 

 that everyone working with children on behalf 

of the Church of England in Suffolk; including 

ordained and lay ministers, paid and volunteer 

workers, will be recruited using the Criminal 

Records Bureau and the Independent 

Safeguarding Authority vetting and barring 

scheme (from July 2010) as part of the Safer 

Recruitment process to enable their 

background and suitability for the role to be 

assessed. 

 

 that response will be made without delay to all 

information that a child may be suffering, or at 

risk of suffering, significant harm. 

 

 that full co-operation will be given to statutory 

agencies during any investigations made into 

allegations concerning a member(s) of church 

communities. 

 

 that informed and appropriate pastoral care 

will be offered to any child or adult who has 

suffered harm or abuse, and/or wherever 

possible, those who have caused the harm or 

abuse. 

 

 that those who are known to have offended 

against a child will, wherever possible, be 

welcomed and accepted as members of 

church communities subject to a risk 

management plan, developed in conjunction 

with the obligatory statutory agencies. 

Safeguarding Procedures 

The Church is trusted to be a safe place within 

the community.  It is therefore imperative that all 

who work with children and their families on its 

behalf know how to appropriately safeguard 

children, by protecting them from harm and acting 

responsibly if harm is discovered or disclosed. 

To ensure this, Parochial Church Councils should 

adopt the Diocesan Model Statement of 

Safeguarding for Parishes and Benefices and 

annually review their policies and procedures. 

Details of where to find the model statement, who 

to contact and where to find further information on 

all of the following procedures can be found on 

page 4 of this document. 

These procedures are also applicable to the harm 

of children by other children. 
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a) Responding to Concerns 

Individuals may become concerned that a child is, 

or may be at risk of, being harmed because of; 

 their own observations 

 the child telling them 

 the abuser telling them 

 a report from another person 

 an anonymous communication 

When there is any such concern it is important to 

follow the process in the flowchart on page 3.  

The „flowchart for referral‟ summarises the 

information contained in the 2003 Home Office 

publication, What To Do If You’re Worried A Child 

Is Being Abused.  This booklet can be 

downloaded in full from the Diocesan website. 

b) Management of Allegations 

When any allegation of abuse is made against a 

person working with children, including 

volunteers, it is essential the matter is handled in 

a way that foremost provides protection for the 

child, but that also supports the person who is the 

subject of the allegation. 

An allegation can be that a person has; 
  

 behaved in a way that has harmed, 
or may have harmed, a child. This 
includes any physical, emotional or 
sexual abuse or neglect. 

 

 possibly committed a criminal offence 
against, or related to, a child. 

 

 behaved in a way that indicates that 
they are unsuitable to work with 
children.  

 

When any such allegation is made, the same 

flowchart for referral should be followed as with 

any concern of harm.  The Bishop‟s Safeguarding 

Officer must also be informed at the earliest 

opportunity so that they are able to co-ordinate 

the response and provide support. 

 

In addition, all allegations against licensed clergy 

must be immediately reported to the Diocesan 

Bishop, or in the event of his unavailability the 

Bishop‟s Chaplain, as well as his Safeguarding 

Officer. 

c) Working with Offenders 

Recognising that everyone has a right to attend a 

place of worship; if it becomes known that a 

person in a parish or benefice has offended in a 

sexual manner against any person, the Bishop‟s 

Safeguarding Officer must be informed.  They will 

contact a Detective Inspector from the Police 

Public Protection Unit and a Local Area 

Designated Officer [LADO] for Suffolk County 

Council‟s Children and Young Peoples Services 

to formulate a risk management plan. 

 

If appropriate, the Bishop‟s Safeguarding Officer 

will draft an attendance agreement for the 

offender in consultation with the Incumbent and in 

accordance with this plan. 

 

d) Supporting Potential Offenders 

If a person makes it known that they believe they 

are tempted to cause, or at risk of causing, harm 

to a child by committing a sexual offence against 

them, they can receive confidential advice from 

the Lucy Faithfull Foundation „Stop It Now‟ 

freephone helpline: 0808 1000 900     

e) Safeguarding Children Training 

All those working with children on behalf of the 

Church of England in Suffolk are expected to 

attend Suffolk Safeguarding Children Board 

accredited “Introduction to Safeguarding Children 

and Young People Training” at least every three 

years.  Further training will be made available to 

Clergy and Parish and Benefice Safeguarding 

Officers. 

f) Safer Recruitment 

Parishes and benefices must adhere to the 

Diocesan Safer Recruitment process when 

employing or deploying paid and volunteer staff. 

When recruiting, Criminal Record Bureau 

Disclosures and Independent Safeguarding 

Authority registration (from July 2010) should be 

obtained for all those working with children on 

behalf of a parish or benefice prior to them 

beginning their employment or volunteering. 
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FLOWCHART FOR REFERRAL 
 

 

 

COMMITMENT

Be prepared to provide further information as 
requested and commit to assisting as required until 

the conclusion of any investigation. 
RECORD (sign and date)

CONFIRM

A written copy of your verbal referral may be 
required as advised.  If you have had no response 

within 7 days of referring telephone again.
RECORD (sign and date)

ACTION

Make a referral to Suffolk County Council Children 
and Young People's Services Customer First and/or 

the Police.  Telephone numbers on page 4.
RECORD (sign and date)

CONSULT

If it DOES NOT DELAY the referral, speak to the 
Incumbent or Parish Safeguarding Officer, or if they 

are implicated, the Bishop's Safeguarding Officer
RECORD (sign and date)

CONCERNS

Suspicion or allegation of abuse by; observation,  
child disclosure, abuser disclosure, report by 
another person or anonymous communication

RECORD (sign and date)



IMPORTANT CONTACT DETAILS 
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Diocesan Bishop  The Bishop’s House, 4 Park Road, Ipswich, IP1 3ST 

and Bishop’s Chaplain:  Telephone:    (01473) 252829 

 

Bishop’s Safeguarding Officer: Diocesan Office, St Nicholas Centre, 4 Cutler Street, Ipswich, IP1 1UQ 

    Direct Office Telephone:  (01473) 298522 

    Out of Office Emergency:  07917 385843 

Email: safeguarding@stedmundsbury.anglican.org 

 

Criminal Record Bureau and Independent Safeguarding Authority Enquiries and Administration: 

 

in relation to laity/volunteers: Lay CRB Administrator at the Diocesan Office address above 

    Direct Office Telephone:  (01473) 298530 

    Email: lay-crb@stedmundsbury.anglican.org 

 

in relation to licensed Clergy: Clergy CRB & Safeguarding Training Administrator 

28 Westerfield Road, Ipswich, IP4 2UJ 

    Direct Office Telephone:  (01473) 222276 

    Email: clergy-crb@stedmundsbury.anglican.org 

Training enquiries:  to the Clergy CRB & Safeguarding Training Administrator above 

    Email: safeguarding-training@stedmundsbury.anglican.org 

 

Diocesan policy and procedures and related documents: 

www.stedmundsbury.anglican.org > administration > policy 

REFERRAL OF CONCERNS OF HARM 
 

Suffolk County Council Children and Young People’s Services: 

Customer First:    0808 800 4005 [freephone] 

After 6.45pm & at weekends: (01473) 299669 

Suffolk Police:   Main switch board:  (01473) 613500 

REFERRAL OF ALLEGATIONS 

Should be made to the Bishop’s Safeguarding Officer and, if against a member of Clergy, to the Diocesan Bishop 

If a child is at risk of immediate harm – DO NOT DELAY – dial 999 
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