
Diocese of St Edmundsbury and Ipswich 

Criminal Record Bureau [CRB] Disclosure Application Process
July 2009 Update

Request from:

• Incumbent
• Diocesan Director

of Ordinands [DDO]
• Warden for

Readers

Request from 
Diocesan Bishop’s 

Office

Lay CRB Administrator
lay-crb@stedmundsbury.anglican.org

Clergy CRB Administrator
clergy-crb@stedmundsbury.anglican.org

1. Guidance and form 
sent to applicant

2. Applicant completes 
form

3. Applicant has 
identity confirmed 
by Rural Dean or 
CRB Administrator

4. Form returned to 
the appropriate CRB 
Administrator

5. Form checked and 
countersigned

6. Form sent to CRB

CRB send Disclosure to 
the applicant and a copy 

to the Diocese

Disclosure number 
recorded on Diocesan 
Safeguarding database

Clear?

NO YES

Bishop’s Safeguarding 
Officer advises 

requesting officer

Clergy Disclosure  
filed at Suffragan 
Bishop’s Office & 
Bishop’s Chaplain 

advised of clearance

Lay Disclosure filed at 
Diocesan Office.

(DDO or Warden of 
Readers advised of 

clearance respectively)

Copy of Disclosure 
shredded after 6 

months

Assess requirement for 
renewed Disclosure


