Completing and sending an interactive PDF form

Below is a guide for the uninitiated in completing and sending off the
interactive PDF’s that are found on the St Edmundsbury and Ipswich
website.

Please note that you cannot save the form at any point with information entered,

we suggest you have the information that you need ready to hand, before you
start completing the application.

1. Click on the link to open file.

nund Way Benefice

o] < —

el Way is 6 mdes long and 4 mies wide, bordenng the sauh of Bury 51 Edemunds al &5 rosSememos
wtapry, Lavesham aad Long Welord are, 38 most, X mangdes dive and Bere ame good bas bnks The
brssth-Eaking from kigh vantigs pongs

whice ang mandy conteal Anghcan, But wih Beaibdiyl One of dhe gresd sirngths. of the Senefice is ix
iy e phe e ngreidingly willing 52 {rivel Srousd th baniBon 53 fined e workhip nd lime thal hiry
i e 15 i rrainbir

2. Click on the first box to be completed. You should see a flashing cursor.
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3. Fillin the form.
Tip : You can move between the different boxes more quickly by pushing



the tab key (the key next to the letter Q) to go back up push shift (above ctrl
key as well as the tab button).

4. Once the form is completed. You need to click one of the purple submit
buttons, located at the top and
=l bottom of the application form.
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Once you have hit the submit button the information will be sent to the
appropriate person. Nothing will happen on your screen. But don’t panic.

Should you have any doubts you are able to print of a copy of the form using the
print options which are usual for your computer. Should you still have doubts you
can then send this printed version in the post. We don’t mind.

Please call either Brenda Cowley 01473 298505 if you have deadline concerns
or Naomi James for any technical problems 01473 298571.

We look forward to receiving your forms



